UBND TINH LAM BPONG ~ CQONG HOA XA HOI CHU NGHIA VIET NAM

SO TU PHAP Péc lap — Tu do — Hanh phiic
S6:96 /KL-STP Ldm Pong, ngay 17thang 9 nam 2024
KET LUAN

Kiém tra t6 chirc va hoat dong ciia to chirc hanh nghé cong chirng
trén dia ban tinh Lam Dong (dot 01) nam 2024

Thue hién Quyét dinh sb 137/QDb-STP ngay 08/7/2024 ctia S¢ Tu phap vé
viéc thanh 13p Doan klem tra to chtrc va hoat dong cong chimng nim 2024 trén
dia ban tinh; K& hoach s6 37/KH-STP ngay 19/6/2024 ctia S& Tu phap vé viéc
kiém tra to chtrc va hoat dong coéng ching nim 2024 trén dia ban tinh. Poan
kiém tra d3 tién hanh kiém tra (dot 01) gdbm cac Vin phong coéng chtmg: Lé Thi
Hanh (tir ngay 16/7/2024 dén hét ngay 17/7/2024), Phan Thi Ngoc Nhi (#ir ngdy
23/7/2024 dén hét ngay 24/7/2024) va Thai Van Minh (tir ngay 25/7/2024 dén
hét ngay 26/7/2024).

Qua bao cao két qua kiém tra ctia Poan kiém tra, ¥ kién giai trinh cua cac
T6 chirc hanh nghé cong chimg duoc kiém tra, S& Tu phap két luan nhu sau:

|. KHAI QUAT VE TO CHUC VA HOAT PONG CUA CAC VAN
PHONG CONG CHUNG

1. Van phong cong chirng L.é Thi Hanh

1.1. Vé té chikc:

- Vin phong cong chimg Lé Thi Hanh (Sau day duoc goi tit 1a Vin phong)
duogc thanh 1ap theo Quyét dinh s6 818/QD-UBND ngay 19/4/2023 ctia UBND
tinh, SO Tu phép cap Giay dang ky hoat dong lan dau s6 06/TP-DKHP-CC ngay
14/6/2023 (véi tén goi Van phong cong ching Ha Minh Tri). Ké tir ngay thanh
lap dén nay, S¢ Tu phap cap lai 01 lan Gidy ding ky hoat dong, 01 1an thay do6i
ndi dung dang ky hoat dong, Van phong da thuc hién dang bao ndi dung dang ky
hoat dong. Hién tai Van phong hoat dong theo Giéy dang ky hoat dong )
06/TP-bKHD-CC ngay 01/8/2023 (tén goi Van phong cong chimg L& Thi
Hanh).

- Tai thoi diém kiém tra, Vin phong c6 08 ngudi gdm: 02 céng ching vién
(ba Lé Thi Hanh - Truéng Van phong, 6ng Pham Thanh Van cong chung vién
hop danh) va 06 nguoi lao dong.

- Van phong c6 tru so dat tai thon 4, xa Pa Kho, huyén Da Téh. Bién hiéu
vin phong d¢am bao Miu ban hanh kém theo Thong tu sé 01/2021/TT-BTP ngay
03/02/2021 cua B truong B Tu phap quy dinh chi tiét va hudng dan thi hanh
mot s6 diéu ctia Luat Cong chtng. Vin phong bb tri khu vuc tiép ngudi yéu cau
cong ching, phong lam viéc cho cong ching vién, nhan vién nghiép vu...; trang
bi twong ddi day du cac thiét bi, co s¢ vat chat dap ung cho hoat d@ng cong
chtng va phuc vu ngudi yéu cau cong chimg nhanh choéng, kip thoi.



1.2. Vé két qua hoat dpng:

* Nam 2023

- Tong sb viéc cong chung: 1.755 viée (Cong chimg hop dong, giao dich:
1054 viéc; Chung thu:f: chit ky/di€m chi: 144 van ban; Ching thuc ban sao tur
ban chinh: 551 ban; Cap ban sao véan ban céng chimg: 06 ban).

- SO tién thu tur phi cong ching: 434.843.140d, thu lao cong chung
14.700.000d; phi chung thuc chir ky/di€m chi, chung thuc ban sao tir ban chinh:
30.638.000d.

- Tong s6 tién ndp ngan sach Nha nudc: 24.009.057d.

* Nam 2024 (tir ngay 01/01/2024 dén ngay 30/6/2024)

- Tong s6 viée cong chimg: 3.661 viéc (Cong chimg hop dong, giao dich:
1.318 viéc; Chung thuc chir ky: 121 ban; Ching thyc ban sao tur ban chinh:
2.217 ban; Cap ban sao van ban cong ching: 05 ban).

- SO tién thu tur phi cong chung: 593.808.000d, thu lao cong ching
64.080.000d; chung thyc chir ky/diém chi, phi ching thuc ban sao tir ban chinh:
7.613.0004d.

- Tong sd tién ndp ngan sach Nha nudc: 33.552.400d.

2. Van phong cong chirng Phan Thi Ngoc Nhi

2.1. Vé to chiic:

- Van phong cong ching Phan Thi Ngoc Nhi (Sau day dugc goi tat 1 Van
phong) duoc thanh lap theo Quyet dinh so6 812/QD-UBND ngay 19/4/2023 cua
UBND tinh, S¢ Tu phap cip Gidy ding ky hoat 1an dau s6 07/TP-DKHP-CC
ngay 26/6/2023 (tén goi Vén phong cong chimg Bui Vin Biét). Ké tir ngay thanh
1ap dén nay, S& Tu phap 01 lan cap lai Giay dang ky hoat dong, 01 lan thay do6i
ndi dung dang ky hoat dong, Van phong da thyc hién dang bao ndi dung dang ky
hoat dong. Hién tai Van phong hoat dong theo Giay dang ky hoat dong so
07/TP-bKHD-CC ngay 01/8/2023 (tén goi Van phong cong ching Phan Thi
Ngoc Nhi).

- Tai thoi diém kiém tra, Vn phong c6 11 nguoi gom: 02 cdng chimg vién
(ba Phan Thi Ngoc Nhi -Trudéng Van phong, ong Tran Cong Poan cong chirng
vién hop danh) va 09 nguoi lao dong.

- Vin phong ¢0 tru so dat tai s6 67 Ly Thai T, x4 Dam Bri, thanh phd Bao
16c. Bién hi¢éu Vian phong dam bao Mau ban hanh kem theo Thong tu so
01/2021/TT-BTP. Van phong bo tri phong lam viée cho cong chimg vién, khu
vuc ti€p nguol yeu cau cong chung va nhan vién nghiép vu; trang bi twong doi
day du cac thiét bi, co s¢ vat chat dap ung cho hoat dong cong chung va phuc vu
nguoi yéu cau cong chirng kip thoi.

2.2. Vé két qud hoat djng:

* Nam 2023

- Tong 6 viéc cong ching: 1.892 vige (Cong ching hop dong, giao dich:
1.466 viéc; Chung thuc chir ky/diém chi: 35 ban; Ching thuc ban sao tir ban
chinh: 391 ban).



- S6 tién thu tir phi cong ching: 613.105.007d, thu lao cong ching
61.780.0004d; chung thuc chir ky: 350.000d; chung thuc ban sao tir ban chinh:
1.736.0004.

- Tong s6 ndp ngan sach Nha nude: 52.051.751d.

* Nim 2024 (tir ngay 01/01/2024 dén ngay 30/6/2024)

- Tong sb viéc cong chung: 2.620 viéc (Cong chimg hop dong, giao dich:
1.597 viéc; Chung thuc chir ky/diém chi: 53 ban; Chung thuc ban sao tir ban
chinh: 97’0 bé}n);

- SO tién thu tor phi cong chung: 763.913.551d, thu lao cong chung
85.390.0004d; chung thuc chir ky: 530.000d; phi ching thuc ban sao tir ban
chinh: 4.304.0004d.

- Tong s6 ndp ngan sach Nha nude: 68.277.000d.

3. Van phong cong chirng Thai Van Minh

3.1. Vé to chiic:

- Van phong cong chimg Thai Van Minh (sau day duoc goi tat 1a Van
phong) duogc thanh 1ap theg Quyét dinh s6 813/QD-UB‘ND‘nge‘1’y 19/4/2023 cuia
UBND tinh, Sé& Tu phap cap Giay dang ky hoat dong lan dau s6 09/TP-DKHD-
CC ngay 04/7/2023 (tén goi van phong cong chung Ng6 Thi Hudng). Ké tir ngay
thanh 1ap dén nay, S& Tu phéap 03 lan cap lai Gidy dang ky hoat dong (lan thir
nhdt ngay 10/8/2023, lan thir hai ngay 18/3/2024, lan thir ba ngay 21/5/2024),
04 lan thay doi noi dung dang ky hoat dong vao cac ngay (16/10/2023,
11/3/2024, 08/4/2024 va 23/4/2024), Van phong da thyc hién dang béo ndi dung
dang ky hoat dong. Hién tai Van phong hoat dong theo Gidy dang ky hoat dong
s0 09/TP-BKHD-CC ngay 21/5/2024 (tén goi Van phong cong chung Thai Van
Minh).

- Tai thoi diém kiém tra, Van phong c6 05 nguoi gom: 02 cong ching vién
(6ng Thai Van Minh - Truéng Van phong, 6ng Tran Phii Khanh cong ching
vién hgp danh) va 03 nguoi lao dong.

- Van phong ¢6 try s¢ dit tai s0 1179, Quoc 16 20, thén 3, xa Pai Lo,
thanh phé Bao Loc. Bién hi€u (jém bado Mau ban hanh kém theo Thong tu so
01/2021/TT-BTP. Van phong bo tri phong lam viée cho cong chimg vién, khu
vuc tiép nguoi yéu cau cong chimg va nhan vién nghiép vu; trang bi co s¢ vat
chat dam bao cho hoat dong cong ching va phuc vu ca nhén, to chiic yéu cau
cong chung kip thoi.

3.2. Vé két qua hoat dong:

* Nam 2023

- Tong s viée cong chimg di thuc hién: 1.079 viéc (Cong chimg hop dong,
giao dich 1a: 223 viéc; Chung thuc chit ky: 54 ban; Ching thuc ban sao tir ban
chinh: 802 ban).

- S6 tién thu tir phi cong chung: 40.393.002d, thu lao cong chung
11.100.0004; phi chirng thuc chit ky/diém chi: 540.000d; phi chiing thuc ban sao
tr ban chinh: 3.275.000d.



- Tong s6 ndp ngan sach Nha nude: 7.050.403 dong.

* Nam 2024 (tiv ngay 01/01/2024 dén ngay 30/6/2024)

- Téng s6 viéc cong chimg da thyc hién: 193 viéc (Cong chimg hop dong,
giao dich: 44 vi¢c; Chung thuc chir ky: 13 ban; Ching thuc ban sao tur ban
chinh: 136 ban).

- S tién thu duoc tir phi cong ching: 12.665.998d, thu lao céng chung
4.320.0004; phi chimg thuc ban sao tir ban chinh: 614.000d, chung thuc chit ky:
130.000d.

- Tong s6 ndp ngan sach Nha nude: 3.700.000d.

II. KET QUA KIEM TRA

f?oém kiém tra da truc tiép lam Vjéc tal cac Van phéng theo K& hoach kié~m
tra, tién héml} kif%m tra, nghién ctru ho so véi hinh thuc kiém tra lga chon ngau
nhién mot s6 ho so cong ching, chung thuc trong thoi ky kiém tra (#ir ngay
01/01/2023 den 30/6/2024), két qua nhu sau:

1. Van phong cong chirng Lé Thi Hanh

1.1. Vé thwe hién nghia vu ciia té chirc hanh nghé cong ching theo diéu
33 Ludat Cong chung 2014

- Vé quan Iy cong chitng vién trong viéc tuan thu phdp ludt va quy tat dao
dirc hanh nghe: Cong chimg vién tai Van phong co ban tuan thu cac quy dinh
cua phép luat va quy tac dao dirc hanh nghé cong chung.

- Vé chap hanh cdc quy dinh ciia phap lugt vé lao dong, tai chinh, thong

ké: Co ky hop déng lao dong, thuc hién day du ché d6 bao hiém xa hoi, bao
hiém y té; thuc hién nghia vu vé thué, ché do béo céo, thong ké theo quy dinh.

- Vé thiee hién ché dg lam viéc; Niém yét tai tru sé Van phong: Thuc hién
ché do lam vi€c theo ngay, gio 1am vi¢c cua co quan hanh chinh Nha nude; Co
niém yét Lich 1am viéc, thl tuc cong chimg; Noi quy tiép ngudi yéu cau cong
chung; phi cong ching, thu lao cong ching, chi phi khac va cac quy dinh phap
luat khac c6 lién quan.

- Vé mua bdo hiém trach nhiém nghé nghiép cho cong chung vién: Thuc
hién mua bao hiém trach nhiém nghe nghiép dy du cho cac cong chimg vién
ctia to chtrc minh, véi mire bao hiém theo quy dinh.

- Ve tlep nhén, tao diéu kién thudn loi va quan ly nguoi tdp sw hanh nghé
cong chirng: Nam 2023 khong c¢6 ngudi tap su. Nam 2024, tiép nhan 01 ngudi
tap su, cong chting vién Lé Thi Hanh huéng dan tip su (thoi gian tdp sw tir ngay
20/02/2024). Vian phong c6 1ap, quan 1y, sir dung S6 theo ddi tdp sy hanh nghé
cong chung theo quy dinh.

- Vé tham gia béi duéng nghiép vu cong chimg hang nam: Nam 2023, cac
cong chimg vién da tham gia boi dudng nghiép vu cong ching. Nam 2024 (dén
30/6/2024) chua tham gia do chua hé nam.

- Vé thuc hién két noi, sir dung phdn mém co so dit lieu cong chirng dung
chung trén dia ban tinh Lam Péng: Vian phong da két ndi va sir dung phan mém



co so dir lidu cong chung dung chung trén dia ban tinh theo Quy ché khai thac,
stt dung co s& dir liéu cong chimg trén dia ban tinh LAm Dong ban hanh kém
theo Quyét dinh s6 1882/20/QD-UBND ngay 01/9/2015 ctia UBND tinh Lam
Dong theo quy dinh. Co in théng tin tra ctru, cong chimg vién ky vao timg trang
dua vao ho so luu tri.

- Ve ldp, quan Iy, su dung cdc logi s6 theo: Vian phong lap, su dung cac
loai sb gom s6 cong ching hop dong, giao dich; sO theo ddi viée st dung lao
dong; s6 chung thuc ban sao tir ban chinh; so chung thuc chit ky/diém chi; so
van ban di, van ban dén theo Théng tu sé 01/2021/TT-BTP; Thong tu sO
01/2020 ngay 03/3/2020 ctua Bo truong Bo Tu phap quy dinh chi tiét va hudng
dan thi hanh mot sb diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua
Chinh pht vé cip ban sao tir so gdc, chimg thuc ban sao tir ban chinh, ching
thue chit ky va ching thuc hop dong, giao dich; Thong tu sé 03/2024/TT-BTP
ngay 15/5/2024 ctia B6 Truong Bo Tu phap sira ddi, bd sung 08 Thong tu lién
quan dén thu tuc hanh chinh trong linh vuc B6 tro tu phap; Nghi dinh s6
30/2020/ND-CP ngay 05/3/2020 cta Chinh phu vé cong tac vin thu.

- Vé luu triv ho so: B6 tri kho luu trir riéng, trang bi phong chéng chay no,
k¢ dung hd so, hd so duge xép ngan nip, khoa hoc; hd so c¢6 thong tin vé nguoi
yéu cau, dugc danh but luc, c6 danh muyc tai li¢u trong hd so va luu trong ti hd
SO riéng.

- Vé dang ky mdu chit ky, mau con dau tai Van phong: Van phong di nhan
dang ky va luu trit hd so kém mau chit ky, con diu cia cac to chirc tin dung dé
nguoi co tham quyén ctia td chire tin dung thyc hién viéc ky, dong d4u sin vao
hop dong, giao dich dé ddi chiéu chir ky, con ddu mau trude khi thyc hién viéc
cong ching theo quy dinh tai khoan 1 Diéu 48 Luat Cong chimg.

- Véan phong thuc hién mot sb nghia vu khéc cua T chirc hanh nghé cong
ching dam béo theo quy dinh.

1.2. Trinh tw, thu tuc cong chirng, chirng thuc:

Poan tién hanh kiém tra ngiu nhién céc hd so céng chimg; ching thuc.

- Hop dong chuyén nhuong; Hop dong thé chap, Hop dong mua ban xe;
Vin ban khai nhan di san thira k&, Van ban tir chdi nhan di san; Vin ban thoa
thuan nhap tai san riéng vao tai san chung cia vo, chong; Vian ban thoa thuan
nhap tai san riéng cua vo, chong, Uy quyén. Cu thé:

Nam 2023: cac hp S0 b 01, 05, 106, 107, 861, 1004, 1005, 1032, 1033,
1037 :u‘r s@ 201 dén 56’205’, tr sO 301,dén sO ,3053 tr s0 501 ’dén sO ,505,’ tr sO
701 dén s6 705, 801 dén so 805, tir s6 836 dén s 839, tir s6 901 dén s6 905;
Nam 2024: cac ho s6 99, 100, 178, 179, 205, 206, 213, 554, 558, 821; tur 86 553
dén so 558.

- Ho so chitng thiee chit ky/diém chi: Nam 2023 tir s6 110 dén s6 120.

1.3. Vé phi cong chirng, thi lao cong chirng; chirng thue:

Doan thuc hién kiém tra ngau nhién cac chtng tir thu ctia hd so cong
ching; chung thuc. Cu thé:



- Ho 50 cong chimg: Nam 2023: s6 861, 1032, 1033, 1037; tir s6 201 dén
80 205, tir s6 801 dén s6 805, tir s6 901 dén s6 905, tir s6 836 dén s6 839; Nam
2024: tir s0 553 dén s0 558, s0 205, s6 206, s6 213, s6 554, s6 558 va so 821.

- Ho so chitng thiee chit ky/diém chi: Nam 2023 tir s6 110 dén s6 115.

Vi€c thu phi cong chimg, thu lao cong chimg; ching thuc vé co ban Vin
phong thuc hién ding quy dinh Thong tu s6 257/2016/TT-BTC ngay 11/11/2016
cua BO Truong Bo Tai chinh quy dinh muc thu, chﬁ dé thu, ndp, quan ly, su
dung phi cong chimg, ching thyc; Thong tu s6 111/2017/TT-BTC ngay
11/11/2017 c@a B6 Truong Bo Tai chinh stra déi,, bd sung mot s6 di€u cua
Thong tu so 257/2016/TT-BTC; Thong tu so 226/2016/TT-BTC ngay
11/11/2006 cua /2016/TT-BTC cua B Truong B Tai chinh quy dinh muc thu,
ché d¢ thu, ndp, quan ly va str dung phi chimg thyc; Quyét dinh s6 39/2015/Qb-
UBND ngay 04/5/2015 cua UBND tinh Lam DBong quy dinh mtc tran thu lao
cong chimg va thu lao dich thuat trén dia ban tinh Lam Dong. Van phong thuc
hién viéc xuat hoa don gié tri gia tang dién tu theo quy dinh.

2. Van phong cong chirng Phan Thi Ngoc Nhi

2.1. Vé thure hién nghia vu ciia té chivc hanh nghé cong chirng theo diéu
33 Ludat Cong chung 2014

- Ve quan ly cong ching vien trong viéc tudn thu phdp ludt va quy tat dao
dirc hanh nghé: Cong chimg vién tai Van phong co ban tuén thu cac quy dinh
ctia phap ludt va quy tic dao dirc hanh nghé cong chu:ng

- Vé chdp hanh cdc quy dinh ciia phdp ludt vé lao dong, tai chinh, thong
ké: c6 ky hop dong lao dong, thuc hién ddy da ché do bao hiém x4 hoi, bao hiém
y té; thuc hién nghia vu vé thué; thuc hién ché do béo céo, théng ké theo quy
dinh.

- Vé thiee hién ché do lam viéc; Niém yét tai tru s¢ Vin phong: Thuc hién
ché do lam viéc theo ngay, gio 1am viéc cua co quan hanh chinh Nha nudc; Co
niém yét Lich lam viéc, thu tuc cong chtmg; Noi quy tiép ngudi yéu cau cong
chirng; phi cong chirng, thu lao cong chung, chi phi va cac quy dinh phép luat
khac co lién quan.

- Vé mua bdo hiém trdch nhiém nghé nghiép cho cdc cong chimg vién: Van
phong mua bao hiém trach nhiém nghé nghiép cho cac cong ching vién cua Vin
phong, v&i mic bao hiém theo quy dinh.

- Ve tié’p nhan, tao dieu kién thudn loi va quan ly nguoi tap sw hanh nghé
cong chirg: Nam 2023, Vin phong tiép nhan 02 ngudi tap su hanh nghé cong
ching, thoi gian tap sy 12 thang (01 nguoi tap sy tir ngay 05/7/2023, 01 nguoi
tur ngay 24/07/2023), cong ching vién Tran Cong Doan huong dan tap su. C6
1ap, quan 1y, sir dung S6 theo ddi tap su hanh nghé cong chimg theo quy dinh.

- Vé tham gia boi duéng nghiép vu céng chitng hang nam theo quy dinh:
Nam 2023, 2024 cic cong ching vién di tham gia boi dudng nghiép vu hang
nam theo quy dinh.



- Vé céng tdc vién phién dich: Vin phong da ky hop dong cong tac vién
phién dich véi 02 cong tac vién phién dich tiéng Anh, c6 luu hd so dam bao theo
quy dinh.

- Vé thuc hién két noi, sir dung phan mém co s¢ dit lieu cong chumg dung
chung trén dia ban tinh Lam Péng: Vin phong da két nbi va sir dung phan mém
co so dir lidu cong ching dung chung trén dia ban tinh theo Quy ché khai thac,
stt dung co s& dir liéu cong chimg trén dia ban tinh LAm Dong ban hanh kém
theo Quyét dinh s6 1882/20/QD-UBND ngay 01/9/2015 ctia UBND tinh Lam
Pong. C6 in thong tin tra ctru, cong ching vién ky vao timg trang dua vao ho so
luu trir.

- Vé ldp, quan ly, sir dung cdc logi s6: V& co ban, Van phong da lap, st
dung cac loai s6: S6 cong ching hop dong, giao dich; sO theo ddi viée sir dung
lao dong; ) ching thuc ban sao tir ban chinh; ) ching thuc chir ky/dlem chi;
S6 cong ching ban dich; s6 vin ban di, van ban dén theo quy dinh tai Thong tu
s6 01/2021/TT-BTP; Thong tu s6 01/2020/TT-BTP; Nghi dinh s6 23/2015/ND-
CP; Thong tu s6 03/2024/TT-BTP; Nghi dinh s6 30/2020/ND-CP.

- Ve luru tm?‘hé‘ so: B tri kho luu trir riéng, trang bi phong chdng chay no,
k& dung ho so; ho so duge xep ngan nap, khoa hoc; ho so co thong tin vé nguoi
yéu cau, dugc danh but luc, c6 danh muc tai liéu trong ho so va luu trong tii ho
so riéng.

- Vé ding ky md?u cher ky, m~d~u con ddu tai Van phong: Van phong da nhan
dang ky va luu trit ho so kém mau chix ky, con dau cua cac to chuc tin dung dé
nguoi ¢ tham quyen cua to chuc tin dung thyc hién viée ky, dong dau san vao
hop dong, giao dich dé doi chiéu chir ky, con dau mau truéc khi thyuc hién viéc
cong ching theo quy dinh tai khoan 1 Bicu 48 Luat Cong chung.

- Vin phong thyc hién mot s6 nghia vy khac ctiia T6 chire hanh nghé cong
ching dam bao theo quy dinh.

2.2. Trinh tw, thii tuc cong chitng hop dong, giao dich:

Poan kiém tra cc s6 hd so cong chimg; ching thyc:

- Hb so cong chitng gom Hop ddng chuyén nhuong; hop dong thé chap,
hop dong mua ban xe; hop dong ting cho; van ban khai nhan di san thira ké; van
ban tir chdi nhan di san; vin ban thoa thuin nhap tai san riéng vao tai san chung

ctia vo, chong; vian ban thoa thuan nhép tai san riéng cua vo, chong; Uy quyén
cu thé:

+ Nam 2023: s6 844, 845, 904, 907; 936; 955, 987, 1037,1038, 1039,
1050,1051, 1062, 1063, 1085, 1097, 1089, 1099, 1138, 1188, 1256, 1257,1258,
1259, 1312.

+ Nam 2024: s6 08, 686, 687, 691, 692, 738, 899, 812, 900, 945, 946,
1001, 1075, 1076, 1085, 1048, 1080, 1096, 1473, 1479, 1480.

- Ho6 so cong ching ban dich: Nam 2024: 215,216, 217, 218, 219, 221.

- Ho so chimg thc chit ky/diém chi: Nam 2023: tir s6 01 dén s6 35; Nam
2024: sb 11, 14, 17, 18, 23, 24, 25, 26, 27, 33, 36, 38, 46, 51, 53.



2.3. Viéc thu phi cong chirng, thu lao cong chwrng va chi phi khdc:
Doan thuc hién kiém tra chung tir thu cua cac hd so cong ching, chimg
thuc, cu thé:

- Hop dong cong chimg: Nim 2023: s 844, 845, 1138, 1188, 1256,
1257,1258, 1259; Nam 2024: s6 08, 812, 945, 946, 1075.

- Ho so' chimg thyc chit ky/diém chi: Nam 2023: s6 01 dén s6 35; Nam
2024:s6 11, 14,17, 18, 23, 24, 25, 26, 27, 33, 36, 38, 46, 51, 33.

Vi€ce thu phi cong chimg, thu lao cong chimg; ching thuc vé co ban Van
phong thyc hién dam bao theo quy dinh tai Thong tu s6 257/2016/TT-BTC’;
Thong tu s6 111/2017/TT-BTC; Thong tu s6 257/2016/TT-BTC; Thong tu so
226/2016/TT-BTC; Quyét dinh s6 38/2015/QD-UBND, Quyét dinh s
39/2015/Qb-UBND. Van phong thuc hién viéc xuat hoa don gia tri gia tang
dién tir theo quy dinh, doi v&i nhitng héa don khach hang khong nhéan, don vi
ghi gdp chung mot héa don.

3. Van phong cong chirng Thai Van Minh

3.1. Vé thurc hign nghia vu ciia t6 chivc hanh nghé céng chitng theo diéu
33 Ludgt Cong chung 2014:

- Vé quan Iy cong chitng vién trong viéc tuan thu phdp ludt va quy tat dao
dirc hanh nghé: Cong chung vién tai Van phong co ban tuan thu cac quy dinh
ctia phap luat va quy tic dao duc hanh nghé cong chung

- Vé chap hanh cdac quy dinh cua phdp ludt vé lao dong, tai chinh, thé?ng
ké: c6 ky hop dong lao dong, thuc hién diy du che do bao hi€ém xa hoi, bao hiém
y t€; thuc hién nghia vé thu€; thuc hién ché d6 bao cao, thong ké theo quy dinh.

- Vé hop dong céng tac vién phién dich: Trong thoi ky kiém tra, Vin phong
khong c6 cong tac vién phién dich.

- Vé thue hién ché do lam viéc; Niém yét tai tru so: Van phong thuc hién
ché d6 lam viéc theo ngay, gio lam viéc cua co quan hanh chinh Nha nudce; Co
niém yét Lich lam viéc, tha tuc cong chung; Noi quy ti€p ngudi yéu cau cong
chung; phi cong chung, thu lao cong chung, chi phi va cac quy dinh phap luat
khac co lién quan.

- Vé mua bao hiém trach nhi¢m nghé nghiép cho cong ching vién: Van
phong mua bdo hi€ém trach nhiém nghe nghi¢p day du cho cac cong chung vién,
v6i1 mirc bao hiém theo quy dinh.

- Ve tié’p nhan, tao diéu kl;én thuan loi va quan ly nguoi tap sw hanh nghé
cong chirng: Trong thoi ky kiém tra, Van phong khong c6 nguoi tap sy hanh
nghé cong chung.

- Vé tham gia béi duong nghiép vu cong ching hang nam: Nam 2023, cac
cong chimg vién da tham gia boi dudng nghiép vu. Nam 2024 (dén 30/6/2024)
chua tham gia do chua hét nam.

- Vé thuc hién két néi, sir dung phan mém co s¢ dit lieu cong chirng dung
chung trén dia ban tinh Ldm Déng: Vian phong da két ndi va sir dung phan mém
co so dir lidu cong ching dung chung trén dia ban tinh theo Quy ché khai thac,



stt dung co s& dir liéu cong chimg trén dia ban tinh Lam Pong ban hanh kém
theo Quyét dinh sb 1882/20/QD-UBND. C6 in théng tin tra ctru, cong ching
vién ky vao ting trang dua vao hd so luu trir.

- Vé ldp, qudn 1y, sir dung cdc logi sé: Van phong da 1ap, sir dung céc loai
s6: SO cong chung hop dong, giao dich; s6 theo ddi nguoi lao dong; s6 ching
thuc ban sao tir ban chinh; s6 ching thuc chit ky/ diém chi; sd van ban di, van
ban dén theo quy dinh Théng tu s6 01/2021/TT-BTP; Thong tu s6 01/2020/TT-
BTP; Nghi dinh sé 23/2015/ND-CP; Thong tu s6 03/2024/TT-BTP; Nghi dinh
56 30/2020/ND-CP.

- Ve lwu triv ho so: B4 tri kho luu trit riéng, trang bi k¢ dung hd so, hd so
dugc xép ngin nip, khoa hoc; hd so c¢6 thong tin vé ngudi yéu cau, dugc danh
but luc, c6 danh muc tai li¢u trong ho so va dung trong tai ho so riéng.

- Vé dang ky mqu chir ky, mNau con ddu tai Van phong: Van phong da nhan
dang ky va luu trit ho so kém mau chix ky, con dau cua cac to chuc tin dung dé
nguoi ‘cé tham quyen cua to ch}’rc tin dung thuc’hiénNViéc ky, dong dau san vao
hop dong, giao dich dé doi chieu chix ky, con dau mau truge khi thuc hién viéc
cong chung theo quy dinh tai khoan 1 DBiéu 48 Luat Cong chung.

- Van ph(‘)pg thuc hién mét sb nghia vu khac cua Tb chirc hanh nghé cong
ching tuong doi ddm bao theo quy dinh.

3.2. Trinh tuw, thii tuc céng chirng hop dong, giao dich; chirng thuc:

Poan kiém tra cac hd so cdng chung; ching thyc:

-‘Hé‘ so ¢ong chitng gom: Hop dong chuyén nh}rqng; hop déng,thé chap;
hop dong tdng cho; van ban khai nhan di san thira ké; van ban tir choi nhan di
san; van ban thoa thuan nhdp tai san riéng cua vo, chong; vin ban thoa thuan
phan chia tai san chung, Uy quyén, cu thé:

+ Nam 2023: s6 07, 17; 20, 43, 61, 87, 79, 80, 96, 97, 102, 106, 115; 137,
173, 169, 202;

+ Nam 2024: s6 05, 07, 06, 08, 11, 13, 18, 25, 29, 31, 34, 39, 41, 42, 45,
46, 52,54, 57,59, 194, 212.

- Vé chimng thiee chir ky/diém chi: Nam 2024: tir s6 01 dén sb 13

3.3. Viéc thu phi cong chirng, thu lao cong chirng va chi phi khdc:

Poan kiém tra cdc ho so cong chimg: Nam 2023: ho so s6 102, 106, 115;
137; ndam 2014: s0 34, 39, 41, 42, 45.

Vé co ban, Vin phong thuc hién dam bao theo quy dinh Théng tu sO
257/2016/TT-BTC; Thong tu s0 111/2017/TT-BTC; Thong tu s6 257/2016/TT-
BTC; Thong tu s6 226/2016/TT-BTC; Quyet dinh s0 39/2015/Qb-UBND. Vin
phong thuc hién viéc xuat hoa don gia tri gia tdng dién tr theo quy dinh, o1 voi
nhirng hoéa don khach hang khong nhéan, don vi ghi gdp chung mdt hoa don.

III. KET LUAN

1. Uu diém
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Céc Van phong cong chirng: Lé Thi Hanh, Phan Thi Ngoc Nhi va Thai Van
Minh ¢6 tru so khang trang, rong, bién hiéu Vin phong dam bao Mau ban hanh
kem theo Thong tu sO 01/2021/TT-BTP. B4 tri phong 1am viéc cho nhan vién,
khu vuc tlep ngudi yéu cau cong chung, trang bi tuong doi day du céac thiét b,
co SO vat chét dap ung cho hoat dong cong chimg va phuc vu td chic, c4 nhan
yéu cu cong chimg kip thoi.

Vé co ban, cac Vin phong da thuc hién tot nghia vu caa té chiic hanh nghé
cdng ching nhu: chap hanh quy dinh cua phép luat vé lao dong, thuc hién day
da ché d6 bao hiém xa hoi, bao hiém y té; mua bao hiém trach nhiém nghé
nghiép diy du cho cac cong chiing vién; niém yét cong khai tai tru s& cong
chung; ché do béo cao, thdng ké; tiép nhan, phan cdng cong chiing vién cac du
diéu kién hudng dan tap su; 1ap quan 1y, st dung cac loai s6, luu trit hd so; Thu
phi cdng chang, thu lao céng chimg theo quy dinh.

Doi ngli cong ching vién, nhan vién nghiép vu va nhén vién khac co ban
dap ung duoc yéu cau cong Viéc dat ra, cling nhu thuc hién cac trinh ty, thu tyc
cong chimg dam bao an toan vé mat phap ly, timg bude di vao hoat dong 6n
dinh va dat duoc nhitng két qua nhat dinh gop phan thuc hién nhiém vy cong
chung cung nhu dong gop vao ngan sach cua dia phuong...

2. Ton tai, han ché

* LGi vé lap, quan 1y, sir dung s6-

- S6 ¢cong chung hop dong, giao dich (tu ngay 01/6/2024): thiéu thdng tin
tai tiéu dé (cot 3): “so dinh danh cd nhan”; “tdai san la doi twong cua hop d‘ong,
giao dich” (cot 8) chua dam bao MAau ban hanh kém theo Théng tu so
03/2024/TT-BTP (Van phong cong ching Phan Thi Ngoc Nhi).

- S6 chung thuc ban sao tir ban chinh thiéu mét sb thng tin tai cot (1), (3),
(5); cubi nam c6 két so6 nhung chwa téng két sé viéc chung thuc chwa dam bao
quy dinh Diéu 13 Nghi dinh s6 23/2015/ND-CP (Vin phong cong ching Phan
Thi Ngoc Nhi).

- V¢ luu trir hd so: Luu 02 ho so cong ching khac nhau trong mot bi hd so
(Van phong cong chirng Phan Thi Ngoc Nhi).

* [6i vé 101 ching:

- Loi ching trong céc hop dong, giao dich: Théng tin vé ngudi tham gia
giao dich thay cum tu: “Pia chi noi cu triz” thanh cum tr “Bja chi noi thuwong
trG” chwa dam bao theo huéng din (6) phan Ghi chi tai Thong tu sb
01/2021/TT-BTP (Van phong cong chung Lé Thi Hanh).

- Loi chung thuc chit ky: du cac cum tu: “hom nay”, “trong pham vi trach
nhiém cua minh theo quy dinh cua phap lugt”, “nam sinh, dia chi” cua nguoi
yéu cau chang thuc; thiéu cum tir: “céng chimg vién Van phong céng chimng
Phan Thi Ngoc Nhi”, “ngay...thang...nam” chua dam bao theo Mau quy dinh
Nghi dinh s6 23/2015/NB-CP (Vin phong céng chirng Phan Thi Ngoc Nhi).

- Lo1 ching trong cac hop déng, giao dich thyuc hién ngoai tru so: thiéu
thong tin “ho tén, ly do, dia chi, thoi gian cong chitng ngoai tru so” chua dam
bao theo huéng din tai diém d, muc (2) phan Ghi chu tai Théng tu sd
01/2021/TT-BTP (Van phong céng ching Phan Thi Ngoc Nhi).
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- Loi chting trong hop dong thé chap: Thiéu thong tin “m& s¢ doanh
nghi¢p, giay to tly than cia nguoi dai dién cua to chirc tin dung” chua dam bao
theo hudng dan (6) phan Ghi chd tai Thong tu so 01/2021/TT-BTP (Céac Van
phong cbéng ching Lé Thi Hanh, Phan Thi Ngoc Nhi va Thai Van Minh).

IV. BIEN PHAP XU LY

Cac Van phong da tiép thu, giai trinh dﬁ}{ du, khic phuc ton tai, han ché ma
Doan kiém tra da chi ra, Poan ki€m tra chi nhac nhé& (co tai liéu kiem chirng).

V. YEU CAU, KIEN NGHI

1. P6i véi cac Vin phong cong chirng

S¢ Tu phap yéu ciu cac Vin phong cong chung: Lé Thi Hanh, Phan Thi
Ngoc Nhi va Thai Van Minh thuc hi¢én mot s6 ndi dung sau:

- T6 chtic hop kiépq diém, rat kinh nghiém trong toan thé cong ching vién
va nguoi lao dong tai to6 chirc minh.

- Thuong xuyén cap nhat cac van ban phap luat moi lién quan dén hoat
dong cong ching va phap luét khac co lién quan deé kip thot ap dung dang phap
luat.

- Trong hoat dong, néu c6 khé khan, vuong mac dé nghi cac Vin phong €0
van ban gui S& Tu phap dé duoc hudng dan giai quyét. Kip thoi bao cao So Tu

phap cac vu viée lién quan dén khiéu nai, t céo, yéu cau cua co quan co tham
quyén lién quan dén viéc cong ching, chimg thyec tai té chirc minh.

2. P6i véi Phong Bb tro tu phap

]’heo doi viéc khéc phuc nhing ton tai, han chwé, kho khan, vudng mAc cla
cac to chirc hanh ngh€ cong ching qua cong tac kiém tra d€ kip thoi tham muu
Lanh dao s& xem xét hudng dan, thao g& nhiing khé khan, vudng mac va chan
chinh hoat dong cong chirng theo tham quyén.

Trén day 1a Két luan kiém tra to chuc va hoat dong cong chimg (dot 1) nim
2024 doi voi cac Van phong cong ching: Lé Thi Hanh, Phan Thi Ngoc Nhi va
Thai Van Minh trén dia ban tinh./.

Noi nhén: GIAM DOC

- Giam doc; =

- PGP phuy trach; R x\\\

- VPCC Lé Thi Hanh, Thai Van Minh; Vs S G \ N -
Phan Thi Ngoc Nhi (thyc hién); [ . e

- Poan kiém tra; (E4 T I p FIP/ 3 ﬂ ,,ff"”'

- Thanh tra S¢&; "{\, U P J }

- Trang TTDT S& Tu phap: N\ .,_é%/

- Luu: VT, BTTP. g I

N, guyén Quang Tuyén
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