UBND TINH LAM BPONG ~ CQONG HOA XA HOI CHU NGHIA VIET NAM

SO TU PHAP Péc lap — Tu do — Hanh phiic
S6:127 /KL-STP Ldm Pong, ngay  05thang 11 nam 2024
KET LUAN

Kiém tra t6 chirc va hoat dong ciia c‘éc to chirc hanh nghé cong chimg
trén dia ban tinh Lam DPong (dot 02) nam 2024

Thuc hién Quyét dinh s6 180/QD-STP ngay 20/8/2024 ciia Giam doc S¢ Tu
phap vé viéc thanh 1ap Poan kiém tra to chirc va hoat dong cong chimg nim
2024. Poan kiém tra da tién hanh kiém tra 04 Vin phong cong ching (VPCC)
gdm: VPCC K’Thao (tir ngay 22/8/2024 dén hét ngay 23/8/2024), VPCC Lé Thi
Nu (tir ngay 29/8/2024 dén hét ngay 30/8/2024) VPCC Nguyén Thi Dau (zir
ngay 05/9/2024 dén hét ngay 06/9/2024) va VPCC Vuong Dinh Hop (tir ngdy
10/9/2024 dén hét ngay 11/9/2024).

Xét bao cao két qua kiém tra ciia Poan kiém tra, y kién giai trinh ctia 04 6
chtirc hanh nghé cong ching duoc kiém tra, S& Tu phap két luan ki€m tra nhu
Sau:

_ 1. KHAI QUAT CHUNG VE TO CHUC VA HOAT DPONG CUA 04
VAN PHONG CONG CHUNG

1. Van phong cong chirng K’Thao

1.1. Vé té chirc, nhén sw, co sé vit chit

Vin phong cong chimg K’Thao (sau diy duoc viét tit 1a Van phong) duoc
thanh 13p theo Quyét dinh s6 1351/QD-UBND ngay 12/7/2023 cia UBND tinh.
S¢ Tu phap cap Gidy ding ky hoat dong s6 12/TP-DKHD-CC ngay 08/8/2023,
cap lai Glay dang ky hoat dong (1an thir nhat) ngay 18/8/2024, Vian phong 03 lan
thay doi noi dung dang ky hoat dong (Ngay 24/8/2023, ngay 06/3/2024, ngay
15/5/2024) va da thuc hién dang bao ndi dung dang ky hoat dong theo quy dinh.
Hién tai, Van phong hoat dong theo Gidy diang ky hoat dong sd 12/TP-DKHP-
CC ngay 18/8/2024.

- Tai thoi diém kiém tra, Vian phong c6 03 ngudi bao gom: Ong K’Thao -
Truéng Vian phong va 02 nhan vién (01 chuyén vién ké toan kiém van thu luu
trlt va 01 chuyén vién nghiép vu); Van phong khong c6 cong ching vién hop
danh, thoi han bo sung cong chimg vién hop danh 1a ngay 15/11/2024.

- Vin phong ¢6 tru sé dat tai dja chi: s6 536 Pham Vin Pong, T6 dan phd
13, thi trAn Cat Tién, huyén Cét Tién, tinh Lam Pong; bién hiéu Vian phong
dung miu quy dinh ban hanh kém theo Thong tu s6 01/2021/TT-BTP ngay
03/02/2021 cua Bo truong Bé Tu phap quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cua Ludt Cong ching. Phuong tién phuc vu hoat dong cong ching
tuong d6i day da nhu: ban ghé 1am viéc, ban ghé tiép khach, mdy vi tinh, may



in, may photo dam bao dap ung nhu cau cong ching cta ca nhén, té chic va
thuc hién cung cap dich vu cong chung.

1.2. Két qua hoat dong
* Nam 2023 (Tir ngay 08/8/2023 dén 31/12/2023)

Tong 5O h0’p dong, giao dich Van phong da thyc hién: 495 viée (Hop dong
thé chap: 157 viée; hop ddng chuyén nhu:o’ng 43 viéc; hop dong tang cho: 07
viéc; uy quyen 237 viéc; di chic: 02 viée; thira ké 09 viéc; cac loai viée khac:
40 viéc. Cong chung ngoai tru sé: 05 vige).

- Ching thuc ban sao tir ban chinh: 934 vi¢c; ching thuc chir ky: 0 viéc.

- S6 tién thu tir phi cong chimg: 124.366.000d; thu lao cong chimg:
13.160.000d; Phi chirng thuc chir ky: 0d; phi chimg thyc ban sao tur ban chinh:
8.970.0004.

- NOp ngan sach Nha nudc: 1.574.6004.

* Niim 2024 (Tir 01/01/2024 dén 30/06/2024)

- Tf)ng sd hop dong, giao dich Van phong da thue hién: 715 viée (Hop dong
thé chap: 276 viéc; hop dong chuyén nhugng: 85 viée; hop dong tang cho: 13
vige; uy quyen: 280 viéc; di chuc: 01 viéc; thua ké 08 viéc; cac loai vi¢c khac:
52 viéc. Cong chirng ngoai tru sé: 04 viéc).

- Chung thyc ban sao tir ban chinh: 1.066 viéc; chimg thuc chir ky: 03
viéc.

- Sb tién thu tir phi cong ching: 231.216.000d; thu lao cdéng chung:
23.670.000d; phi ching thyc chir ky: 100.000d; phi chirng thuc ban sao tu ban
chinh: 10.359.000d.

- NOp ngan sach Nha nudce: 19.763.3004.
2. Van phong cong chirng L.é Thi Nu
2.1. Vé té chic, nhén sw, co sé vit chit

Vian phong cong ching L¢ Thi Nu (sau day goi tat 1a Van phong) duoc thanh
lap theo Quyét dinh s0 816/QD-UBND ngay 19/4/2023 cua UBND tinh Lam
Pong. So Tu phap cap Glay dang ky hoat dong s6 05/TP-BKHD-CC ngay
25/5/2023, Vin phong 01 lan thay d6i ndi dung ding ky hoat dong ngay
24/7/2023 va da thyc hién dang bao ndi dung dang ky hoat dong theo quy dinh.

- Tai thoi diém kiém tra, Van phong c6 06 ngudi bao gém: 02 cong chimg
vién (Ba Lé Thi Nu - Truéng Van phong, ba Nguyén Thi Hong Thiép - cong
chtng vién hop danh) va 04 nhan vién (02 nhan vién nghiép vu, 01 ké toan va
01 thu quy ki€m van thu.

- Vin phong ¢0 tru so dat tai dia chi: s6 377 Quéc 16 20, xa Loc Nga, thanh
pho Bao Loc, tinh Lam Poéng, tru so rong, thoang; bién hiéu Van phong dung
mau quy dinh ban hanh kem theo Thong tu s0 01/2021/TT-BTP. Co s¢ vat chat
dugc trang bi du nhu: ban ghé 1am viéc, ban ghé t1ep khach, may vi tinh, may in,
may photo, may phat dién, binh chita chdy va mot sb thiét bi khac dam bao dap



ung nhu cau cong ching cua céd nhan, t6 chtrc va thuc hién cung cép dich vu
cong chung nhanh chong.

2.2. Két qud hoat dpng
* Nam 2023 (tir ngay 02/6/2023 dén 31/12/2023)

- Tong 5O hO’p dong, giao dich Van phong dé thyc hién: 359 viéc (Hop dong
thé chap: 40 viéc; hop_ dong chuyen nhuong: 53 viéc; hop dong tang cho: 49
viéc; hop dong uy quyén: 51 viéc; di chuc: 08 viéc; thira ké: 23 viéc; cac loai
viéc khac: 98 viéc; cong ching ban dich: 0 viéc).

- Téng s6 viéc da chung thuc: Chung thyc ban sao tir ban chinh: 1.125 viéc;
chung thuc chir ky: 134 viéc.

- Sb tién thu tir phi cong ching: 117.212.305d; thu lao cbéng chung:
30.450.000d; phi ching thuc chit ky: 1.340.000d; phi ching thyc ban sao tir ban
chinh: 4.287.000d.

- S tién nop vao ngan sach Nha nude: 12.168.8954d.
* Nam 2024 (tir 01/01/2024 dén 30/6/2024)

- Téng sd hop dong, giao dich Van phong da thyc hién: 619 viéc (Hop dong
thé chap: 142 viéc; hop dong chuyén nhuong: 75 viéc; hop dong tang cho: 41
viéc; hop dong tiy quyén: 118 viéc; di chlc; 07 viéc; thira Ké: 23 viéc; cac loai
viéc khac: 211 viéc; cong ching ban dich: 02 viéc).

- Téng s6 viée da chirng thuc: Ching thyc ban sao tir ban chinh: 2.256 viéc;
ching thuc chit ky: 325 viéc.

- Sb tién thu tir phi cong chung: 247.945.501d; thu lao coéng chung:
37.500.0004; phi chimg thuc chir ky: 3.250.0004; phi chirng thuc ban sao tir ban
chinh: 9.368.0004d.

- S tién ndp vao ngan sach Nha nude: 11.032.3434.
3. Vin phong cong chirng Nguyén Thi Dau
3.1. Vé té chikc, nhén sw, co sé vit chit

Viéan phong cong chung Nguyén Thi Dau (sau day dugc viét tat 13 Van
phong) duoc thanh lap theo Quyét dinh s6 817/QD-UBND ngay 19/4/2023 cia
UBND tinh Lam Bong (voi tén goi Van phong cong chimg Nguyén Thi Bang
Thao). So Tu phap cap Gidy bang ky hoat dong s6 10/TP-DKHD-CC ngay
05/7/2023, 04 lan cap lai Gidy ding ky hoat dong (ngay 16/8/2023, ngay
24/11/2023, ngay 24/5/2024, ngay 27/6/2024), Van phong da thuc hién dang bao
ndi dung dang ky hoat dong theo quy dinh. Hién tai, Van phong hoat dong theo
Gidy dang ky hoat dong sé 10/TP-DKHD-CC ngay 27/6/2024.

- Tai thoi diém kiém tra, Van phong ¢d 09 nguoi gom: 03 cong ching Vvién
(Ba Nguyén Thi Dau - Truong Vin phong; ba Luwong Khanh Linh, 6ng Pham
Xuan Pao 1a cong chimg vién 1am viéc theo ché do hop dong) va 06 nhan vién
(01 luu trir, 04 thu ky nghiép vu, 01 ké toan). Van phong khong c6 cong chimg
vién hop danh, thoi han bo sung cong ching vién hop danh 1a ngay 27/12/2024.



- Vin phong c0 try s dit tai dia chi: T 5, thon Pha Thanh, xa Hiép Thanh,
huyén Dtrc Trong, tinh Lam DPdng; bién hidu Vin phong dung mau quy dinh ban
hanh kém theo Théong tu sb 01/2021/TT-BTP. Vin phong trang bi phuong tién
phuc vu hoat dong cong chung twong ddi day du nhu: ban ghé 1am viéc, tiép
khach, may photo, may vi tinh, may in, may phat dién, binh chita chay dap tng
cung cép dich vu cong ching nhanh chdng.

3.2. Két qud hoat dpng
* Nim 2023 (Tir 05/7/2023 dén 31/12/2023)

- Tong s6 hop dong, giao dich Van phong da thuc hién: 310 viéc (Hop dong
thé chip: 05 viéc; hop. ddng chuyén nhuong: 53 viéc; hop dong tang cho: 37
viéc; hop dong iy quyén: 45 viée; di chlc; thira ké: 16 viéc; gidy uy quyen 82
viéc; hop dong vay tai san: 04 viéc; hop dong mua ban xe 32 viéc; hop dong
giao dich khac 36 viéc).

- Chiing thyc ban sao tir ban chinh: 1.067 viéc; chimg thuc chir ky/diém chi:
93 viéc.

- SO tién thu tir phi cong chung: 86.426.000d, thu lao cong chung:
3.140.000d; phi chung thuc chir ky: 1.790.0004; phi ching thuc ban sao tir ban
chinh: 13.058.000d.

- NOp ngan sach Nha nudce: 8.353.120d.
* Nim 2024 (Tir 01/01/2024 dén 30/06/2024)

- Tong s6 hop dong, giao dich Van phong da thuc hién: 644 viéc (Hop dong
thé chap: 95 viéc; hop dong chuyén nhuong: 47 viéc; Hop dong tang cho: 27
viéc; hop dong iy quyén: 140 viéc; di chuc, thira ké: 21 viéc; gidy uy quyén 163
viéc; hop dong vay tai san: 06 viéc; hop dong mua ban xe 83 viéc; hop dong
giao dich khac: 62 viéc).

- Ching thuc ban sao tur ban chinh: 1.729 viéc; chimg thuc chit ky: 122 vigc.
- Cong chirng ngoai tru so: 15 vigce.
- SO tién thu tir phi céng ching: 186.159.000d; thu lao cong chung:

41.415.000d; phi ching thuc chir ky: 2.300.000d; 1€ phi chung thuc ban sao tur
ban chinh: 20.336.0004d.

- Nop ngan sach Nha nuédc: 12.461.0004.

4. Van phong cong chirng Vuong Dinh Hop

4.1. Vé t6 chirc, nhén sw, co sé vit chit

Van phong cong chimg Vuong Dinh Hop (sau day dugc viét tat 1a Van
phong) duoc thanh 18p theo Quyét dinh sd 1350/QD-UBND ngay 12/7/2023 cua
UBND tinh Lam Pong (voi tén goi VPCC Nguyén Thi Huong Thuy). S¢ Tu
phap cap Glay dang ky hoat dong s6 11/TP-BDKHD-CC ngay 02/8/2023, 02 lan
cap lai Giay dang ky hoat dong (ngay 04/8/2023 va ngay 07/6/2024), Van phong
03 lan thay doi noi dung dang ky hoat dong (Ngay 18/8/2023, 21/02/2024 va
12/4/2024), Van phong da thuc hién dang bao ndi dung dang ky hoat dong theo



quy dinh. Hién tai, Van phong hoat dong theo Girfly dang ky hoat dong s6 11/TP-
DKHD-CC ngay 07/6/2024.

Tai thoi diém kiém tra, Van phong c¢6 07 nguoi gdm: 01 cong chimg vién
Vuong Dinh Hop - Trudéng Van phong) va 06 nhan vién (01 van thu, 03 thu Ky
nghiép vu, 01 ké toan, 01 bao vé&). Vin phong khong cé cong chimg vién hop
danh, thoi han bd sung cong chimg vién hop danh 1a ngay 12/10/2024.

- Van phong c0 tru s¢ dat tai: Thon Ninh Hoa, x& Ninh Gia, huyén Duc
Trong; bién hiéu Vin phong dung mau quy dinh ban hanh kém theo Thong tu s6
01/2021/TT-BTP. Co s¢ vat chat duogc trang bi twong diy di nhu: ban ghé lam
viéc, ban ghé tiép khach, may vi tinh, may in, may photo dam bao dap tmg nhu
cau cong chtmg clia ¢4 nhan, t6 chuc va thuc hién cung cap dich vu cong chimg.

4.2. Két qua hoat dpng

* Nam 2023 (tir ngay 02/8/2023 dén 31/12/2023)

- Tong s6 viéc cong chimg hop dong, giao dich Van phong thuc hién: 520
viéc (Hop dong thé chap: 215 viéc; hop dong chuyén nhuong: 46 viéc; hop
dong tang Cho: 34 vigc; di chuc, thwa ke: 01 Viéc; hop dong mua ban xe: 36
viéc, hop dong giao dich khac: 188 viéc).

- Chutng thuc ban sao tir ban chinh: 1.671 viéc; chimg thuc chir ky/diém
chi: 119 viéc.

- S6 tién thu tir phi cong chung: 279.998.290d; thu lao cong chimg: 0d; phi
chirng thuc chir ky: 1.190.000d; phi ban sao tir ban chinh: 6.437.000d.

- NOp ngan sach Nha nudc: 28.762.5304.

* Nam 2024 (Tir 03/8/2023 dén 30/06/2024)

- Tong sb viéc cong chung hop dong, giao dich Van phong thuc hién: 703
viéc (Hop dong thé chdp: 344 viéc,; hop dong chuyén nhirong, tang cho: 90 viéc,
di chiic, thira ké: 14 viéc; hop dong mua bdan xe 27 viéc; hop dong giao dich
khdc: 228 viéc).

- Ching thuc ban sao tur ban chinh: 248 vi¢c; chung thuc chit ky: 119 viéc.

- S6 tién thu tir phi cong chung: 403.907.012d; thi lao cong chung: 0d; phi
ching thuc chit ky: 1.190.0004d; phi chiing thuc ban sao tir ban chinh: 735.000d.

- Nop ngan sach Nha nudc: 22.291.6014

II. KET QUA KIEM TRA

1. Van phong cong chirng K’Thao

1.1. Vé thuc hign nghia vu ciia té chivc hanh nghé céng chirng theo diéu
33 Ludat Cong chirng

- Viéc quan Iy cong chimg vien trong viéc tuan thu phdp ludt va quy tic dao
dirc hanh nghé: Cong chung vién tai Van phong co ban tuan thu cac quy dinh

cua phap luat va quy tac dao duc hanh nghé cong ching. Qua theo ddi don khiéu
nai, to cao, phan anh, kién nghi tai S& Tu phap va tai thoi diém kiém tra chua co



phan anh, khiéu nai, t6 cdo li€én quan dén hanh vi vi pham cua cong chung vién
cling nhu hoat dong ctia Van phong.

- Viéc ci,zd'p hanh cac quy dinh cua phap ludt vé lao déng, tai chinh, Ché do
bao cao, thong ké: Van phong co ky hop dong lao dong, thyc hién day du che do
bao hiem xa hoi, bao hieém y t&; thuc hién nghia vu vé thué theo quy dinh.

Vin phong thue hién nghiém tac ché d6 bao cao theo quy dinh cua phép luét
vé cong chung, Thong tu s6 03/2019/TT-BTP ngay 20/3/2019 cia Bo trudng Bo
Tu phép quy dinh mot s6 ndi dung vé hoat dong théng ké Nganh Tu phéap va
theo yéu ciu bao cdo ctia co quan nha nudc cd thAm quyén vé viéc bao cdo,
kiém tra, cung cap thong tin vé hop ddng, giao dich di cong ching.

- Viéc thiee hién ché do lam viéc; niém yét tai tru s Van phong: Vin phong
thuc hién ché do lam viéc theo ngay, gio' lam viéc cua co quan hanh chinh Nha
nuoc; Co niém yét Lich 1am viéc, tha tuc cong chimg; ndi quy tiép ngudi yéu
cau cong chimg; phi cong chimg, thu lao cong chung, chi phi khac va cac quy
dinh phép luét khac c6 lién quan.

- Viéc mua bdo hiém trach nhiém nghé nghiép cho céng ching vién: Vian
phong mua bao hiém trach nhiém cho cong ching vién theo hop dong sb
111/23/HD-TN.7.1/035-KDBHO01 duoc ky gitta Van phong va Cong ty bao hiém
Mic ngay 18/8/2023, thdi han bao hiém tir ngay 18/8/2023 dén ngay 18/8/2024,
v6éi mire bao hiem 1a 3.000.000d.

- Viéc tiép nhdn, tao di,é‘u kién thudn loi va quan Iy nguoi tdp sy hanh nghé
cong ching: Van phong tiép nhan 01 ngudi tap su la ba Dinh Thi Buoi va cong
chung vién K’Thao hudng dan va quan Iy nguoi tap su theo quy dinh.

- Viéc tham gia béi duéng nghiép vu cong chimg hang niam: Nam 2023:
Cong chimg vién K’Thao va Nguyén Mau Thanh di tham gia 16p boi dudng
nghi€p vu tai tinh La&m Déng, tinh Binh Thuan va dugc Hoi cong chimg vién
tinh Lam Pong cap Gidy Chung nhan ngay 09/7/2023, tinh Binh Thuan cép
Gidy chung nhan ngay 21/7/2024).

- Viéc thuc hién két néi, sir dung phan mém co sé dir liéu céng chirng ding
chung trén dia ban tinh Ldm Péng: Vian phong st dung co s dir lidu cong
chtng dung chung trén dia ban tinh (theo Quyét dinh s6 1882/2015/QD-UBND).
Hién tai, st dung co s& dir liéu cong ching, chung thyc trén dia ban tinh (theo
Quyét dinh s6 19/2024/QD-UBND) va c6 in thong tin tra ciru, cong ching vién
ky vao ting trang dua vao hd so luu tri.

- Viéc ding ky mau chiv ky, mau con ddu tai Van phong: Vin phong da nhéan
dang ky va luu trir ho so kém mau chir ky ctia nguoi co tham quyen clia cac to
chirc tin dung, mau con dau cua td chuc tin dung dé thuc hién viéc cong ching
d6i v6i trudong hop nguoi co tham quyén ky trude vao hop ddng, giao dich theo
quy dinh tai khoan 1 Diéu 48 Luat Cong chl’rng

- Vigc lap, quan Iy, sir dung cac logi s6: V& co ban, Van phong lap, st dung

s6 cong chimg hop dong, giao dich; sO theo dbi viée st dung lao dong; sO chung
thue ban sao tir ban chinh; s6 chung thuc chit ky/diém chi; s6 van ban di, vin



ban dén theo Thong tu s6 01/2021/TT-BTP; Thong tu s6 01/2020/TT-BTP ngay
03/3/2020 cia Bd truong Bo Tu phap quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cua Nghi dinh sé 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu
vé cap ban sao tir s6 gbc, chimg thyuc ban sao tir ban chinh, chimg thuc chir ky va
chung thuc hop ddng, giao dich; Thong tu sé 03/2024/TT-BTP ngay 15/5/2024
ctia BO Trudng Bo Tu phéap stra ddi, bo sung 08 Thong tu lién quan dén thu tuc
hanh chinh trong linh vic B6 trg tu phap; Nghi dinh sé 30/2020/ND-CP ngay
05/3/2020 cua Chinh pha vé cong tac vin thu.

- Viéc luu triv hé so: Ho so luu ¢6 thong tin vé ngudi yéu cau cong chimg,
loai viéc, s6 cong chimng, danh myc tai lidu hd so; ho so khong co tii dung riéng,
dé trong bia ba day luu theo s thir tw cong ching, xép ngan nap trén ké, d& tim.

Kho h}’u trir du:(_)’cq b tri riéng, Cq trang bi ké st dupg ho so, trang b} thiét bi
phong chong chay nd. Tuy nhiénl 5O lugng ké dung ho so con han ché (01 ké)
chua dam bao cho viéc luu trir ho so cong ching dugc an toan trong thoi gian
lau dai.

1.2. Trinh tu, thu tuc cong chirng, chirng thuc

Qua kiém tra ngau nhién mét s6 hd so céng chimg; chimg thuc:

- Ho so cong chirng gém: hop dong ghuyén nhugng, hop dong thé chap, hop
dong mua ban xe, hop dong thué, hop dong tang cho; van ban phan chia di san,
khai nhan, ttr chéi nhan gii san thira lgé, van bé}n thoa thuan nhap tai san riéng vao
tai sdn chung cta vo, chong, uy quyén. Cu thé:

Nam 2023: Cac ho so sb 26, 28, 33, 59, 106, 136, 137, 138, 202, 203, 295,
341, 370, 453, 466, 469, 470, 47@. Céng chirng ngoai tru so6: HO so s6: 33, 59,
136, 137, 138; Nam 2024: Cac ho so s6 01, 16, 17, 23, 27, 37, 198, 204, 374,
395, 402, 415, 429, 420, 463, 681, 677, 695. Cong chling ngoai tru so: HO so so
127, 147.

- Hé so chitng thie chiv ky gom: Niam 2024 (03 ho so) tir s 01 dén s6 03;
Nam 2023: Khong phat sinh.

Tuy nhién viéc cong chung hop déng, giao dich con ton tai, han ché sau:

Loi ching cac hop dong, giao dich: phan thong tin ctia cac bén tham gia giao
dich ghi cum tir “Bia chi noi cuw trii” thanh cum tir “Dia chi noi thuong tru” la

chua dam bao theo huéng din (6) phan Ghi chi tai Thong tu sb 01/2021/TT-
BTP.

1.3. Viéc thu phi cong chwng, thu lao cong chwng; chirng thuc
- Qua kiém tra ngdu nhién mot s6 chtng tir thu ctia cac hd so cong chimg. Cu
thé:
Nam 2023: s6 136, 138, 203, 295, 466; Nam 2024: s6 16, 127,198, 204, 288,
420, 677.

Viéc thu phi cong chung, thu lao cong chimg vé co ban Vian phong thuc hién
dung quy dinh Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 cua Bo Trudng
B6 Tai chinh quy dinh murc thu, ché d0 thu, ndp, quan 1y, sir dung phi cong



chung, ching thuc; Théng tu sé 111/2017/TT-BTC ngay 11/11/2017 cia Bo
Truéng BO Tai chinh stra ddi, bd sung mot sé didu cua Théng tu sb
257/2016/TT-BTC; Quyét dinh sd 39/2015/QD-UBND ngay 04/5/2015 cia
UBND tinh Lam Péng quy dinh mtrc trin thu lao cong chimg va thu lao dich
thuat trén dia ban tinh Lam Béng. Vian phong thuc hién viéc xuat hoa don gia tri
gia tdng dién tur theo quy dinh.

2. Van phong cong chirng Lé Thi Nu

2.1. Vé thue hién nghia vu ciia té chivc hanh nghé cong chiing theo diéu
33 Ludt Cong chirng

- Viéc quan 1y cong chirng vién trong viéc tudn thii phdp ludt va quy tic dao
dirc hanh nghé: Cong chung vién tai Van phong co ban tuan thu cac quy dinh
cua phap luat va quy tac dao duc hanh nghé cong chung. Qua theo ddi don khiéu
nai, to céo, phan anh, klen nghi tai S& Tu phap va tai thoi diém kiém tra chua co
phan anh, khiéu nai, t co lién quan dén hanh vi vi pham cta cong chimg vién
cling nhu hoat dong cua Van phong.

- Viéc chdp hanh cdc quy dinh ciia phdp ludt vé lao dong, tai chinh, tho”:ng
ké: co ky hop dong lao dong, thyuc hién déy du ché d¢ bao hi€ém xa hoi, bao hiém
y té; thuc hién nghia vu v¢ thué theo quy dinh.

. Vian phong thue hién nghiém tic ché do bao cao theo quy dinh cua phap luat
v€ cong ching, Thong tu s6 03/2019/TT-BTP va theo yéu cau bao céo cua co
quan nha nudc ¢ tham quyén.

- Viéc thuc hién ché do lam viéc; niém yét tai tru sé Vin phong: Thuc hién
ché do lam viéc theo ngay, gio lam viéc cua co quan hanh chinh Nha nuoc; co
niém yét lich lam viéc, thu tuc cong ching; ndi quy tiép ngudi yéu cau cong
chirng; phi cong chirng, thu lao cong chung, chi phi va cac quy dinh phép luat
khac co lién quan.

- Viéc mua bdo hiém trach nhiém nghé nghiép cho cdc cong chimg vién:
Vin phong mua bao hiém trach nhiém nghé nghi¢p cho cong chiing vién theo
Hop dong duoc ky két gitta Cong ty bao hiém PJICO va Van phong, thoi han
duoc tinh tir ngdy 24/7/2023 dén 24/7/2024, v4i sd tién mua bao hiém 1a
8.800.000 dong.

- Viéc tié}) nhén, tao diéu kién thudn loi va quan 1y nguwoi tap sw hanh nghé
cong chirng: Nam 2023, Vian phong tiép nhan 01 ngudi tap sy hanh nghé cong
chung (L&t Van Hung) thoit gian tap sy 12 thang, phan cong cong chimg vién Lé
Thi Nu huéng dan tip su ké tir ngay 31/8/2023; c6 lap s6 theo ddi tap su cong
ching theo quy dinh.

- Viéc tham gia béi dudng nghiép vu cong chitng hang nam:

Nam 2023: cong ching vién Lé Thi Nu, Nguyén Thi Hong Thiép da tham

gia boi dudng nghiép vu va dugc Hoi cong ching vién tinh Lam Pong cap Giay
chting nhan bdi dudng ngay 09/7/2023. Nam 2024 (dén ngay 30/6/2024), cac
cong chung vién chua tham gia boi dudng do chua hét nam.



- Viéc cong tac vién phién dich: Van phong hop déng 01 cong tac vién phién
dich tiéng Anh 1a ong D Ngoc Quang, c6 ky hop dong sé 01/HPCTV- CC
ngay 17/6/2024 va luu day da hd so theo quy dinh.

- Viéc thuc hién két néi, siv dung phan mém co so dir liéu cong chirng ding
chung trén dia ban tinh Ldm Péng: Vin phong st dung co s dir lidu cong
chtng dung chung trén dia ban tinh (theo Quyét dinh s 1882/2015/QD-UBND).
Hién tai, st dung co s¢ dir liéu cong ching, chimg thuc trén dia ban tinh (theo
Quyét dinh s6 19/2024/QD-UBND) va ¢ in thong tin tra ctru, cong ching Vién
ky vao ting trang dua vao hd so luu tri.

- Viéc ding ky mau chir ky, mau con ddu tai Vin phong: Van phong da nhan
dang ky va luu trt hd so kém mau chit ky cua ngudi co thAm quyén cua cac to
chtrc tin dung, mau con diu cua cac td chic tin dung dé thuc hién viéc cong
chtng dbi véi truong hop ngudi c6 tham quyén ky trude vao hop ddng, giao
dich theo quy dinh tai khoan 1 Piéu 48 Luat Céng chung.

- Viéc lap, quan Iy, sw dung cac logi so V& co ban, Vin phong di lap, st
dung S6 cong ching hop dong, giao dich; s6 theo ddi viée sir dung lao dong; sO
ching thuc ban sao tir ban chinh; s6 chung thuc chit ky/diém chi; SO cong
chting ban dich; sé vin ban di, van ban dén theo quy dinh tai Thong tu sb
01/2021/TT-BTP; Thong tu s6 01/2020/TT-BTP; Nghi dinh sd 23/2015/ND-CP;
Thong tu s6 03/2024/TT-BTP; Nghi dinh s6 30/2020/ND-CP.

- Viec luu triv hé so: Ho so luu ¢6 thong tin vé nguoi yéu cau cong chung,
loai viéc, sO cong ching, danh muc tai liéu hé so; ho so dung ting tai riéng xep
ngan nap trén ké, dé tim. Kho luu trit duoc bo tri riéng, co trang bi ké sat, trang
bi thiét bi phong chéng chay nd dam bao cho viéc luu trir ho so cong ching
dugc an toan trong thoi gian 1au dai.

2.2. Trinh tw, thii tuc céng chitng hop dong, giao dich
Qua kiém tra ngau nhién mot sé hd so cong chimg; chimg thuc:

- Ho so cong chitng gdm Hop ddng chuyén nhuong, hop déng thé chap, hop
déng mua ban xe, hop dong vay, hop dong tang cho, hop dong thué; di chuc;
Vin ban khai nhan di san thira ké, van ban thoéa thuan vé quyén sir dung ho gia
dinh, van ban thdéa thuan phan chia di san thira ké, van ban thoa thuan nhap tai
san riéng vao tai san chung ciia vo, chong, van ban thoa thuan phan chia tai san
chung cua vo, chong, vin ban cam két tai san chung vo chong; uy quyén. Cu
thé:

- H6 so cdng chitng gom: Nam 2023: tir s6 295-329 va céac s 63, 122, 225,
229, 264, 338, 345, 358; Nim 2024. tlr s6 147 dén s6 156; tir s0 171 dén s 179
va céc s6 87, 153, 215, 221, 224, 225,229, 230, 264, 310, 506.

- Ho 50 chitng thuc chit ky gom: Nam 2023: tir 56 48 dén s6 56; Nam 2024
tr s6 121 dén so 129.

Vé co ban, cong chung vién thuc hién cong chung hop d?)ng, giao dich;
chirng thuc ding quy dinh. Tuy nhién, con mot s6 ton tai, han ché sau:
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- Phiéu yéu cau cdng chang: thanh phan giay to kém theo ho so hé so trong
phiéu yéu cau cong chitng chua thé hién day dua (hé so sé 307, 309 nam 2023).

- Cong chimg vién ky chua day du vao cac trang (01 trang) tra ctu théng tin
ngin chin, giai téa ngan chin va thdng tin vé& hop ddng, giao dich di cong
chtng in luu kém theo hd so (Cac ho so sé 63, 229, 264 nam 2023; s6 227 nam
2024).

2.3. Viéc thu phi cong chung, thu lao cong chwrng va phi khac

Qua kiém tra ngau nhién chimg tr thu ctia mot s6 ho so cong chung, chimg
thuc, cu thé:

- Ho so cong chimg gom: Nam 2023: s6 cong chimg 295, 296, 297, 308;
309, 313, 314, 315, 316, 319, 325, 327, 329; Nam 2024: sb cong chimg 154,
155, 178.

- Ho so chuing thurc chit ky gom: Nam 2023 tir s6 48 dén s6 56; Nam 2024
Tirso 121 @én so 129.

Viéc thu phi cong chung, thu lao cong chimg; chimg thuc vé co ban Vin
phong thyc hién dam bao theo quy dinh tai Thong tu sé 257/2016/TT-BTC;
Thong tu s6 111/2017/TT-BTC; Thong tu s6 257/2016/TT-BTC; Thong tu s6
226/2016/TT-BTC; Quyét dinh sd 39/2015/QD-UBND, Vin phong thuc hién
viéc xuat hoa don gia tri gia ting dién tir theo quy dinh.

3. Viin phong cong chirng Nguyén Thi Dau

3.1. Vé thuc hién nghia vu ciia té6 chivc hanh nghé cong chitng theo diéu
33 Ludt Cong chirng

- Viéc quan Iy cong chuimg vien trong viéc tudn thu phap ludt va quy tic dao
dirc hanh nghé: Cong chimg vién tai Van phong co ban tudn thu cac quy dinh
cua phap luat va quy tac dao duc hanh nghé céng ching. Qua theo doi don khiéu
nai, t cdo, phan anh, klen nghi tai S& Tu phap va tai thoi diém kiém tra chua c6
phan anh, khiéu nai, t cdo lién quan dén hanh vi vi pham ctia cong ching vién
cling nhu hoat dong cua Van phong.

- Viéc chdrp‘hc‘mh cac quy dinh cua phdp luat vé lao dong, tai chinh, thoing
ké: c6 ky hop dong lao dong, thyc hién day du ché d¢ bao hi€m xa hoi, bao hiém
y t&; thuc hién nghia vu vé thué theo quy dinh.

Vin phong thue hién nghiém tic ché do bao cio theo quy dinh cua phap luat
vé cong chung, Thong tu s6 03/2019/TT-BTP va theo yéu cau bao cdo cua co
quan nha nudc c6 tham quyén.

- Viéc hop dong céng tac vién phién dich: Trong thoi ky kiém tra, Vin
phong khéng c6 cong tac vién phién dich.

- Viéc thye hién ché d lam viéc; niém yét tai tru sé: Van phong thuc hién
ché do lam viéc theo ngay, gid lam viéc cua co quan hanh chinh Nha nudc; céd
niém yét lich lam viéc, thu tuc cong ching; ndi quy tiép ngudi yéu cau cong
chung; phi cong chiing, thu lao cong chung, chi phi va cac quy dinh phéap luat
khac cd lién quan.
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- Viéc mua bdo hiém trdch nhiém nghe nghiép cho cong chumg vién: theo
Hop dong bao hiém trach nhiém nghé nghiép cho coéng ching vién sb
856/23/HP-TN.7.1/017 duogc ky két giita Van phong va Cong ty bao hiém Mic
ngay 07/7/2023, thoi han bao hiém tir ngay 07/07/2023 dén ngay 07/7/2024, véi
murc bao hiém 13 27.500.000 dong.

- Viéc tié}) nhan, tao diéu kién thudn loi va quan ly nguoi tdp sy hanh nghé
cong chung: Trong thoi ky kiém tra, Van phong khong c6 ngudi tap su hanh
nghé cong chung.

- Viéc tham gia boi dwéng nghiép vu cong chimg hang nam: Nam 2023, c4c
cong chimg vién da tham gia bdi dudong nghiép vu (ba Nguyén Thi Bing Thao
va 6ng Pham Xuan Pao dwoc Hoi cong chimg vién tinh Lam dong cap Gidy
chimg nhan ngay 09/7/2023); ba Nguyén Thi Dau duoc Hoi cong ching vién
tinh Bac Giang cip chimg nhan ngdy 27/11/2023). Nam 2024 (dén ngay
30/5/2024) céc cong chimg vién chua tham gia bdi dudng nghiép do chua hét
nam.

- Viéc thuc hién két néi, sir dung phc?n mém co s& dir liéu cong chuing dung
chung trén dia ban tinh Ldm Péng: Vin phong st dung co s dir lidu cong
chtng dung chung trén dia ban tinh (theo Quyét dinh s6 1882/2015/QD-UBND).
Hié¢n tai, st dung co s¢ dir licu cong chimg, chimg thuc trén dia ban tinh (theo
Quyét dinh s6 19/2024/QD-UBND) va c6 in thong tin tra ciru, cong ching vién
ky vao ting trang dua vao hd so luu tri.

- Viéc dang ky mau chit ky, mdu con déu tai Vin phong: V& co ban, Vin
phong da nhan ding ky va luu trit hd so kém mau chit ky ngudi co6 tham quyén
va mau con diu cia to chuc tin dung dé thuc hién viéc cong chimg d6i véi
truong hop ngudi co tham quyén ky trudc vao hop dong, giao dich theo quy
dinh tai khoan 1 Diéu 48 Luat Cong chung.

- Viéc ldp, quan Iy, sir dung cdc loai s6: Vian phong da 1ap, st dung s6 cong
chtmg hop dong, giao dich; s6 theo ddi nguoi lao dong; sé chimg thuc ban sao tir
ban chinh; s6 ching thuc chir ky/ diém chi; s6 van ban di, van ban dén theo quy
dinh Thong tu s6 01/2021/TT-BTP; Thong tu s6 01/2020/TT-BTP; Nghi dinh sd
23/2015/ND-CP; Thong tu sb 03/2024/TT-BTP; Nghi dinh s6 30/2020/ND-CP.

Tuy nhién, viéc lap, quan ly, sir dung cac loai so con ton tai, han ché sau:

- Nam 2023: Két thiic nam c6 thuc hién khoa so, nhung chua thyc hién dong
dau giap lai va dong dau vao so6 khi két s6 chwa dam bao quy dinh Piéu 13 Nghi
dinh s6 23/2015/ND-CP (56 sao y ban chinh; chimg thuc chit ky/diém chi); chua
dam bao theo quy dinh Piéu 25 Thong tu sb 01/2021/TT-BTP (Sé cong ching
hop dong, giao dich).

- Nam 2024 (Tir ngay 01/01/2024 dén 31/5/2024): Van phong lap, str dung
s6 dién tir, hang thang c6 in ra nhung chua dong dau giap lai theo quy dinh Diéu
25 Thong tu s6 01/2021/TT-BTP; s6 theo ddi viée sir dung lao dong: tai cot tiéu

dé: “So ‘ngay ban hanh Quyét dznh dang ky hanh nghé va cap Thé cong chung
vién; s6 Thé cong chimg vién” ghi thanh: “Nedy dwoc tuyén dung/ngay dwoc
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dang ky hanh nghé” chua dam bao MAu ban hanh kém theo Thong tu sb
01/2021/TT-BTP.

- Veé lweu triv hé so Ho so duoge luu trong tai hé so riéng; c6 thong tin vé
nguoi yéu cau cong cchung, loai viée, s6 cong chtng, danh muc tai liéu hd so; hd
so dugc xép ngan nap trén ban gd.

~ Kho luu trit c6 trang bi ban (01 cai) dung hé) s0, thiét bi phong chéng chay
nd. Tuy nhién, kho luu trir chua bo tri ké dung ho so, chura dam bao cho viéc luu
trlt ho so cong chimg dugc an toan trong thoi gian lau dai.

3.2. Trinh tw, thii tuc céng chirng hop dong, giao dich; chirng thuc
Qua kiém tra ngau nhién mét sé hd so cong chimg, chimg thyc:

- Ho so cong chiing gom hop dong chuyén nhuong, hop dong thé chip, hop
doéng mua ban xe, hop dong huy HDMBX, hop dong thué, hop dong uy quyén,
hop d6ng stra ddi, bo sung, hity hop dong; di chlc; van ban tir chdi nhan di san,
van ban thoéa thuan nhap tai san riéng vao tai san chung ciia vo, chong, van ban
thoa thudn tai san riéng cua vo, chéng, van théa thuan cir nguoi dai di¢n, Cu thé:

Ném 2023: Hd so tir s6 120 dén sb 150, tir sb 256 dén sd 259 va céac sb 11,
24, 37, 49, 55, 119, 138, 161, 249, 250, 253, 261, 263, 264, 267, 268, 269, 276,
278, 279, 283, 289, 307; Nam 2024 sb 16, 21, 32, 41, 45, 48, 50, 58, 62, 66, 67
71, 84, 86, 91, 105, 108, 111; 121, 125, 126, 131, 235, 240, 243, 247, 259, 262,
265, 268, 273, 274, 277, 283, 299, 307, 310, 333, 345, 349, 368, 395, 396, 397,
405, 410, 421, 432, 436, 439, 454, 455, 456, 468, 471, 480, 485, 490, 494, 495,
533, 535, 562, 563, 590, 611, 631.

- Ho so chimg thee chit ky gom: Nam 2023: tir s6 dén s6 01 dén s6 30; Naim
2024 tir s6 den so6 01 den so 60.

Vé co ban cong chung vién da thuc hién trinh tuc thu tuc cong chung, chung
thue dung quy dinh. Tuy nhién vdn con ton tai, han ché sau:

- Loi chung trong cic hop dong, giao dich: Thong tin vé nguoi tham gia
giao dich thay cum tir: “Dia chi noi cu tru” thanh cum tu “Dia chi noi thuong
trii” chwa dam bao theo hudéng din (6) phan Ghi chu tai Thong tu sd
01/2021/TT-BTP.

- Hop d6ng thé chap: 10i chung thiéu thong tin “md sé doanh nghiép, gidy to
tity than cia nguoi dai dién cia t6 chire tin dung” chua dam bao theo huéng dan
(6) s thir tu s6 2 phan Ghi chu tai Thong tu s6 01/2021/TT-BTP (hé so sé 405,
410, 454, 456).

- Cong chimg vién ky chua day du vao cac trang (01 trang) tra ctu théng tin
ngin chan, giai téoa ngin chin va thdng tin vé hop ddng, giao dich di cong
chang in Iuu kém theo ho so (h6 so s6 114, 121, 125, 126).

- Vé ching thyc chiz ky: Pa sb 10i chimg du cum tir: “Hém nay”, thiéu
“ngay, thang, nam” trén phan chit ky nguoi ching thuc chua dam bao theo Mau
161 chimg quy dinh tai Nghi dinh sé 23/2015/ND-CP.

3.3. Viéc thu phi cong chung, thu lao cong chirng va chi phi khdc
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Qua kiém tra ngau nhién ching tir thu ctia mot s6 hd so cong ching, chimg
thuec:

- Ho so cong chimg gom: Nam 2023: ho so s 135, 144, 220, 263, 276; Nam
2024: hd s s6 21, 41, 66, 108, 255, 405, 562.

- Hé so chung thuc chir ky gom: Nam 2023: tix s6 @én s6 01 dén sb 30; Nam
2024: tir s6 dén s6 01 dén sb 60.

Viéc thu phi cong chung, thu lao cong chimg; chimg thuc vé co ban Van
phong thyc hién dam bao theo quy dinh tai Théng tu sb 257/2016/TT-BTC;
Thong tu sé 111/2017/TT-BTC; Thong tu sb 257/2016/TT-BTC; Thong tu sb
226/2016/TT-BTC; Quyét dinh sd 39/2015/QD-UBND, Vin phong thuc hién
viéc xudt hoa don gia tri gia ting dién tir theo quy dinh.

4. Van phong cong chirng Vwong Dinh Hop

4.1. Ve thuc hién nghia vu cua 16 chirc hanh nghé cong chirng theo diéu
33 Ludat Cong chirng

- Viéc quan Iy cong ching Vién trong Viéc tudn thi phdp ludt va quy tdc dao
dirc hanh nghé: Cong chung vién tai Van phong co ban tuan thu cac quy dinh
cua phap luat va quy tac dao duc hanh nghé cong ching. Qua theo ddi don khiéu
nai, to céo, phan anh, klen nghi tai S& Tu phap va tai thoi diém kiém tra chua c6
phan anh, khiéu nai, t6 cdo lién quan dén hanh vi vi pham cta cong ching vién
cling nhu hoat dong cua Van phong.

- Viéec chd'p‘hc‘mh cac quy dinh cua phap ludt vé lao dong, tai chinh, thépg
ké: co ky hop dong lao dong, thuc hién day du che do bao hi€ém xa hoi, bao hiém
y té; thuc hién nghia vu v¢é thué theo quy dinh.

Vian phong thuc hién nghlem tac ché d6 bao céo theo quy dlnh cua phap luat
vé cong chung, Thong tu s6 03/2019/TT-BTP va theo yéu cau bao cdo cua co
quan nha nudc ¢ tham quyén.

- Viéc thuc hién ché do lam viéc; niém yét tai tru sé Vin phong: Thuc hién
ché do lam viéc theo ngay, gio lam viéc cua co quan hanh chinh Nha nuoc; co
niém yét lich lam viéc, thu tuc cong ching; ndi quy tiép ngudi yéu cau cong
ching; phi cong chimg, thu lao cong ching, chi phi khac va cac quy dinh phap
luat khac c6 lién quan.

- Viéc mua bdo hiém trach nhiém nghé nghiép cho céng chimg vién: Vian
phong mua bao theo Hop ddng bao hiém trach nhiém nghé nghiép cho cong
chtng vién s6 990/23/HP-TN.7.1/035-KDBHO01 duoc ky két giira Van phong va
Cong ty bao hiém Mic ngay 05/8/2023, thoi han bao hiém tir ngay 05/8/2023
dén ngay 05/8/2024, v6i mirc bao hiém 1a 6.000.000 dong.

- Viéc tié’p nhan, tao diéu kién thudn loi va quan ly nguoi tdp sy hanh nghé
céng chimg: Trong thoi ky kiém tra, Van phong khong c6 ngudi dang ky tap su
hanh nghé cong chimg.

- Viéc tham gia béi dwdng nghiép vu cong ching hang nam: Hién tai, Vin
phong c6 01 cong ching vién Vuong Dinh Hop di tham gia bdi dudng nghiép
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vu ndm 2023 do Hoi cong chimg vién tinh Béc Giang t6 chirc. Nam 2024 (dén
ngay 30/6/2024) chua tham gia boi dudng nghiép vu do chua hét nam.

- Viéc thuc hién két noi, sir dung phdn meém co s& dir liéu cong chirng dung
chung trén dia ban tinh Ldm Péng: Vin phong st dung co s dir lidu cong
chtng dung chung trén dia ban tinh (theo Quyét dinh s 1882/2015/QD-UBND).
Hién tai, st dung co s¢ dir li€u cong ching, chimg thuc trén dia ban tinh (theo
Quyét dinh s6 19/2024/QD-UBND) va ¢4 in thong tin tra ctru, cong chimg vién
ky vao ting trang dua vao hd so luu tri.

- Viéc lap, quan Iy, su dung cac logi 6 theo: Vé co ban, Vin phong lap, su
dung s6 cong chimg hop dong, giao dich; s6 theo ddi viée st dung lao dong; sO
chtng thuc ban sao tir ban chinh; sé chimg thuc chit ky/diém chi; s6 van ban di,
van ban dén theo Thong tu s6 01/2021/TT-BTP; Thong tu sé 01/2020; Thong tu
s6 03/2024/TT-BTP; Nghi dinh s6 23/2015/ND-CP; Nghi dinh s6 30/2020/ND-
CP.

Tuy nhién, viéc 1ap, quan 1y st dung s6 con han ché sau:

Niam 2023: Két thiic ndm c6 thuc hién khoa sb, nhung chua thuc hién dong
ddu giap lai va dong ddu vao sb theo quy dinh tai Piéu 13 Nghi dinh sd
23/2015/ND-CP; Piéu 25 Théng tu sd 01/2021/TT-BTP; cac s6 nam 2024: co
thue hién dong dau giap lai nhung (dong gitra s0) chura dam bao theo quy dinh
Khoan 1 Piéu 33 Nghi dinh sb 30/2020/ND-CP (déng vao khoang giita bén
phai).

- Veé lwu trie hé so: Ho so duge lru trong tai hd so riéng, cO thong tin vé
nguoi yéu cau cong chung, loai viéc, sd cong ching, danh myc tai liéu hd so; hd
so duoc xép ngin nap trén ké sat dé tim. Kho luu trit c6 trang bi ké sat dung hd
so, thiét bi phong chéng chay n6 dap tng cho viéc luu trit ho so cong chung an
toan trong thoi gian dai.

4.2. Trinh tu, thu tuc cong chirng, chirng thuc
Qua kiém tra ngiu nhién mot s6 hd so céng chimg; chimg thyc:

- Ho so cong chitng gom Hop ddng chuyen nhuong, hop dong thé chip, hop
d6ng mua ban xe, hop dong tang cho, hop déng uy quyén; di chic; vin ban khai
nhan di san thira ké, van ban tir chdi nhan di san, van ban thoa thuan phan chia
di san thira ké, vin ban cam két tai san riéng. Cu thé:

Nam 2023: ho so sd 52, 54, 62, 65, 103; tir s6 111 dén sb 114, 122, 156,
157, 158, 168, 178, 187, 190, 193, 203, 204, 215, 216, 265, 271, 304, 328, 339,
370, 392, 429, 437, 438, 450, 463, 469, 498, 500, 529; Nam 2024: Hd so sb 53,
57, 60, 65, 67, 69, 70, 75, 100, 101, 107, 159, 207, 209, 210, 212, 217, 219, 121,
224, 229, 232, 236; 265, 269, 270, 271, 302, 304, 361, 366, 368, 371, 401, 456,
460, 461, 462, 463, 474, 480, 490, 491, 494, 498, 499, 500, 515, 552, 561, 564,
570, 572, 581, 660, 666, 667.

- Ho so chimg thuc chit ky gom: Nam 2023: tir s6 01 dén s6 22; Nam 2024:
tir s6 20 den so 30.
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V& co ban, cong chung vién da thuc hién trinh ty, thu tuc cong ching, chimng
thuc ding quy dinh.

- H6 so cong ching déu c6 phleu yéu cau cong chimg, trong d6 c6 thong tin
vé ho tén, dia chi ngudi yéu cau cong ching, ndi dung can cong chimg, tén to
chtrc hanh nghe cong chung, ho tén ngudi tiép nhan hd so yéu cau coéng chimng,
thoi diém tiép nhan hd so.

- Viéc chimg thyc ban sao tir ban chinh, ching thyc chir ky trong gidy to van
ban co ban dugc Van phong thuc I}ién theo quy dinh tai khoan 3 D,iéu 20 va mau
101 chiing kém theo Nghi dinh s6 23/2015/ND-CP; Thong tu s6 01/2020/TT-
BTP.

Tuy nhién, van con mot sb tn tai, han ché sau:

- Loi chimg trong cac hop dong, giao dich: Thong tin vé nguoi tham gia
giao dich thay cum tur: “Bia chi noi cu tru” thanh cum tor “Dja chi noi thuong
trii” chua dam bao theo hudéng din (6) phan Ghi cha tai Thong tu sb
01/2021/TT-BTP.

- Hop dong thé chap: 10i ching thiéu thong tin “md s6 doanh nghiép, gidy to
tuy than cua nguoi dai di¢n cua t6 chire tin dung” chua dam bao theo hudng dan
(6) s6 thir ty s6 2 phan Ghi chu tai Thong tu s6 01/2021/TT-BTP (46 so 56 207,
210,212, 217, 219, 224, 229, 232, 236 nam 2024).

- Hb so cong chiing ngoai tru s¢: 161 chung thiéu théng tin “thoi gian ting
nguoi giao ket hop dong ky vao hop dong” chua dam bao theo hudng dan tai (d
so thar tu 2) phan Ghi chd tai Thong tu s6 01/2021/TT-BTP (ho so so 666 nam
2024)

- Vé chuing thyrc chir ky: Pa s6 ho so, loi chimng thira cum tr “Hom nay”
chua dam bao theo Mau o1 chirng theo quy dinh Nghi dinh s6 23/2015/Nb-CP.

4.3. Viéc thu phi cong chirng, thu lao cdng chieng, ching thuc

Qua kiém tra ngau nhién chung tir thu ctia mot sé hd so cong chung; ching
thuec:

- Ho so cong chimg gom: sb 54, 75, 107, 269, 302, 386, 392, 469, 474, 529,
561, 581.

- Ho so chimg thyc chit ky gom: Nam 2023 s6 01 dén s6 22; Nam 2024: T
s0 20 den so 30.

Viéc thu phi cong ching, thu lao cong chimg; ching thuc vé co ban Vin
phong thuc hién dam bao theo quy dinh tai Thong tu so 257/2016/TT-BTC,;
Thong tu s6 111/2017/TT-BTC; Thong tu s6 257/2016/TT-BTC; Thong tu s6
226/20];6/TT-BTC; Quyét dinh s6 39/2015/Qb-UBND, Van phong thuc hién
viéc xuat hda don gia tri gia tang dién tr theo quy dinh.

1. KET LUAN
1. Uu diém

Qua cong tac kiém tra, vé co ban bén (04) Vin phong cong chimg da thyc
hién t6t nghia vu cta t6 chic hanh nghé céng chung theo Diéu 33 Luat Cong
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chung 2014. Co sé vat chit duoc trang bi tuong ddi déy dua, dam bao phuc vu
cho hoat dong cong ching, ching thuc; doi ngii cong ching vién, nhan vién,
ngudi lao déng co ban dap ung duge yéu cau cong viée dit ra cling nhu thuc
hién c4c trinh ty, tha tuc cong ching, chirng thuc dam bao an toan vé mit phap
ly, ting budc di vao hoat dong 6n dinh va dat duoc nhitng két qua nhat dinh gop
phan thyc hién nhiém vu cong ching ciing nhu déng gép vao ngan sach cia dia
phuong.

2. Ton tai, han ché

Bén canh nhiing két qua dat duoc, 04 Van phong con mot s6 tOn tai, han ché
can khac phuc nhu sau:

- Viéc 1ap, quan 1y, st dung cac loai s6: Nam 2023, két thic nam c6 thyc
hién khoa s6 nhung chua dam bao quy dinh Piéu 13 Nghi dinh s6 23/2015/Nb-
CP; Piéu 25 Thong tu s6 01/2021/TT-BTP (Van phong céng chitng Nguyén Thi
Ddu, Viwong Pinh Hop).

- Vigc lap, su dung sO dién tir chua dam bao theo quy dinh Piéu 25 Thong tu
s0 01/2021/TT-BTP (Van phong cong chirng Nguyén Thi Dau,).

- Phiéu yéu cau cong chung: chua thé hién day du thong tin gidy to kém theo
ho so (Van phong cong chimg Lé Thi Nu).

- Cong chung vién ky chua day du vao céac trang (01 trang) tra ctru thong tin
ngan chan, giai toa ngan chan va thong tin vé hop ddng, giao dich dd cong
ching in luu kém theo hd so (Vin phong céng chimng L& Thi Nu, Nguyén Th;
Dau).

- V& 1oi chung:

+ C&c hop dong, giao dich: phan thdng tin cia cac bén tham gia giao dich,
ghi cum tir “Dia chi noi cu trii” thanh cum tir “Bja chi noi thuong tri” la chua
dam bao theo hudng dan (6) phan Ghi chl tai Thong tu s6 01/2021/TT-BTP
(Van phong céng chitng K’ Thao, Nguyén Thi Ddu, Vicong Pinh Hop).

+ Hop dong thé chap: Loi chung thiéu thong tin: “ma sé doanh nghiép, gidy
to tiy than cia ngwoi dai dién cia t6 chirc tin dung” chua dam bao theo hudng
dan (6) phan Ghi chu tai Thong tu s6 01/2021/TT-BTP (Nguyén Thi Ddu, Vicong
Dinh Hop).

+ Ho so cong chiing ngoai try so: 1oi ching thiéu thong tin “thoi gian ting
nguroi giao két hop dong ky vao hgp dong” chua dam bao theo huéng dan tai (d
s6 thir ty 2) phan Ghi chi tai Thong tu s6 01/2021/TT-BTP (VPCC Virong Pinh
Hop).

- Vé chung thuc chit ky: Pa sb 10i chung du cum tir: “Hém nay”, thiéu
“ngdy, thang, nam” trén phan chix ky nguoi ching thuc chua dam bao theo Mau
loi ching quy dinh tai Nghi dinh s6 23/2015/ND-CP (Nguyén Thi Ddu, Vicong
Dinh Hop).

IV. BIEN PHAP XU LY
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Cac Van phong duoc kiém tra da tiép thu, rat kinh nghiém, giai trinh day du,
khic phuc ton tai, han ché ngay trong thoi gian Poan kiém tra (¢é tdi liéu kiém
chung).

V. YEU CAU, KIEN NGHI

1. P6i v6i 04 Vin phong cong chirng

Pé dua hoat dong cong chimg di vao né nép, 6n dinh, dam bao tinh chinh
xac, an toan phap ly trong cac hop dong, giao dich dan sy, phong ngura tranh
chép xdy ra, S Tu phap yéu cau thuc hién mot sé noi dung sau:

- T6 chire hop kiém diém, rat kinh nghiém trong toan thé cong chung vién
va nguoi lao dong tai to chirc minh.

- Thudng xuyén cap nhat cac van ban phap luat lién quan dén cong chimg dé
thue hién dung cac quy dinh cua phap luat hién hanh. Kip thoi bao cao S¢ Tu
phép vu viéc khiéu nai, to cao, yéu cau cua co quan o thAm quyén lién quan dén
hoat dong céng chung tai t6 chirc minh.

- Trong hoat dong, néy c6 kho khén, vuong mac ’dé nghi cac Van phong co
van ban g1 S& Tu phap dé dugc hudng dan, gidi quyeét.

- Pbi voi Vian phong cong chimg K’Thao va Nguyen Thi Dau bo tri day du
trang thiét bi can thiét dé dam bao luu trir an toan hd so trong thoi gian 1au dai.

2. P6i véi Phong B6 tro tu phap

Theo dos, ti‘ép nhan nhitng kho khan, Vuépg mAc; :[6n tai, han ché cua céc to
chirc hanh ngh€ cong ching qua cong tac kiém tra dé kip thoi tham muu Lanh
dao s& xem xét thao g& va chan chinh hoat dong cong ching theo tham quyén.

Trén day la két luan kiém tra to chirc va hoat dong cong ching (dot 2) nam
2024 d6i véi cac Van phong cong chirng: K’Thao, Lé Thi Nu, Nguyén Thi Dau
va Vuong Dinh Hop trén dia ban tinh./.

Noi nhin: GIAM DBOC

- Cuc BO tr¢ tu phap - BTP; p——

- UBND tinh (b/c); ZERSE RN

- Giam dbc; fh g S 0 ‘\"\\\. -

- PGD phu trach; f=f Yl P

- VPCC K’Thio, L& Thi Ny, 2l 111 Py &Vﬂ ~_
Nguyen Thi Dau, Vuong Binh Hop (t/h) "n;;ﬁ'-‘ e :}:{f v

- Doan kiém tra; N A

- Thanh tra S¢; \\-‘-L_;_ _-i*f

- Luu: VT, BTTP. ‘Nguyén Quang Tuyén
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